Mopsaok 00padoTKN MEPCOHATbHBIX TAHHBIX
0e3 ucnosab3oBanus cpeacts apromaruzanuu B 'KY Ilen3enckoii odsactu «PecypcHblii
LHEHTP COLUAIBHOr0 00cay:kuBanms HacejeHus [lenzenckoii odacTm»

1. OBIIHE MOJIOKEHUSA

1.1. OOpaboTka TEpCOHAIBHBIX JIAHHBIX CYHMTACTCS  OCYIISCTBICHHON  0e3
UCTIOJIB30BaHUSl  CPEACTB  aBTOMaruM3auuu (HEaBTOMAaTU3MPOBAHHOW), eciau  0o0paboTka
HEPCOHAIBHBIX JAHHBIX OCYIIECTBIIAETCS 0€3 MOMOILM CPEICTB BBIYMCIUTEIbHON TEXHUKH.

1.2.  Kareropun o0OpabaTbhIBaeMbIX MEPCOHATBHBIX JAHHBIX M KAaTETOPUU CYOBEKTOB
IEPCOHANbHBIX JIAHHBIX, a TaKXkKe LeJu OOpabOTKH MEepCOHAJIbHBIX JAHHBIX YKa3aHbl B
YTBEPKJICHHOM IIOJIOKEHUH O 3aIUTe U 00pabOTKE MEPCOHAIBHBIX TaHHBIX.

1.3. B TI'KYVY Ilen3enckoii obnactu «PecypcHbIil IIEHTP COIMAIBHOTO OOCITYKUBaHHS
Hacenenus llensenckoil oOmactu» (mamee mo Tekcry Llentp) He oOpabaTbiBaroTCs
OMOMETpHUYECKUE U CHeHaIbHbIE KATETOPUU IIEPCOHAIBHBIX IaHHBIX.

1.4. OO6paboTka nmepCcOHAIBHBIX JAHHBIX 0€3 MCIIOJIb30BAHMS CPEJCTB aBTOMATHU3AINH
OCYILECTBJISICTCS] HA 3aKOHHOM M clipaBeyIMBOM ocHoBe. OOpaboTKa NePCOHANbHBIX JaHHbBIX 0€3
UCTIOJIB30BAaHUSI CPEJICTB aBTOMATHU3allMd HE MOXKET OBITh MCHONb30BaHA LleHTpoM  wim ero
paOOTHUKaMU B LEISIX MPUYMHEHUS MaTepUaIbHOTO M MOPAJIbHOIO Bpela CyObeKkTam
NEPCOHANBHBIX JaHHBIX, 3aTPYAHEHUS peaTU3allii UX MPaB U CBOOO/.

1.5. Hacrosmue mnpaBmia 0O0pabOTKHM NEPCOHATBHBIX ITaHHBIX O3 HWCIOJIb30BAHUS
cpenctB aBromartusanuu (nanee — [IpaBuina) paspaOoTaHbl U YTBEPKIEHBI B IEJISIX 00ECIIeYeHUs
0€30I1aCHOCTH TEpPCOHAIBHBIX JaHHBIX, oOpabarbiBaeMbix B  lleHTpe 06e3 ucCHonb30BaHUSA
CPEIICTB aBTOMAaTHU3allUU, U UCTIONHEeHHs TpeOoBanuii [Tonoxkenust 06 0COOCHHOCTSIX 00pabOTKH
HEPCOHANBHBIX JAHHBIX, OCYIIECTBIIEMOM 0€3 HCHOJb30BAHUS CPEACTB aBTOMATH3alMH,
YTBEpXKACHHOro IocrtaHoBieHueM lIpaButensbcrBa Poccuiickoit @enepanuu ot 15 ceHTA0ps
2008 r. Ne 687.

1.6. Hacrosimue IlpaBuna sBISIIOTCS BHYTPEHHHM JIOKaJdbHBIM akToM LleHTpa,
BCTYNAIOT B CHJY C MOMEHTa UX YTBEpXKIEHHMsS IpHKa3zoM Jaupekropa LleHTpa u neicTByror
0eccpoYHO 10 UX 3aMEHBI HOBBIM JJOKYMEHTOM.

1.7.  Bce paGotHuku lleHTpa, nomylieHHble K HEAaBTOMAaTHU3MPOBAHHOH 00paloTke
NIEPCOHANBHBIX JaHHBIX, JOJDKHBI OBITH 03HAKOMIICHBI C HACTOSIIUMU [IpaBuiaMu o1 pOCTIHCE.

1.8.  OTBeTCTBEHHOCTh 3a aKTyaJM3alMIO HacTosmMX [IpaBUI W KOHTPOJIb HaJ
BBIITOJIHEHNEM HacToAmMX [IpaBuy BozjararoTcsi Ha Ha3HAUYEHHOTO OTBETCTBEHHOTO 32
OpraHu3aIio 00pabOTKU MEPCOHATBHBIX JTAHHBIX.

2. OCOBEHHOCTH OPI'AHU3AIIMU OBPABOTKH IIEPCOHAJIBHBIX
JAHHBIX, OCYHIECTBJIAEMBbBIX BE3 UCITOJIb3O0BAHUSA CPEJACTB
ABTOMATHU3AIINHU

2.1. B Ilentpe 06e3 uHCHOIB30BaHUS CPEICTB aBTOMAaTH3alMU 00pabaTHIBAIOTCS
NepCOHANbHbIC JaHHbIE Pa0OTHUKOB, COMCKATENel, KOHTPAreHTOB, 3assBUTEIICH.

2.2. IlepcoHanbHble JaHHblE MpU UX 00pabOTKe, ocylIlecTBIsieMol  6e3
HCIIOJIb30BaHUsl CPEJCTB aBTOMAaTH3allMU, 000COONAIOTCS OT MHOW MH(pOpMaluu, B YaCTHOCTU
nyTeM (UKCAIlMKM X HA OTJCNIBHBIX MaTepHalbHBIX HOCUTENSAX NMEePCOHATBHBIX JaHHBIX (Janee -
MaTepHaIbHbIE HOCHUTENH), B CTICIIUATBHBIX pa3jenax Wid Ha oysx Gopm (01aHKOB).

2.3. Ilpu ¢ukcauuu NEepCOHAIBHBIX JTaHHBIX HAa MaTepHUaJbHBIX HOCUTENSAX He
Jorryckaercsl (huKcarsi Ha OJHOM MAaTepHajJbHOM HOCHUTENE IEePCOHATBHBIX JaHHBIX, IIEIH
00pabOTKH KOTOPHIX 3aBEAOMO HE COBMECTUMBL. J[is 00pa®OTKM pa3nuyHBIX KaTeropui
NIEPCOHANBHBIX JTAHHBIX, OCYIIECTBISIEMO O€3 WCIIOJIb30BaHMs CPEACTB aBTOMATH3AlWH, IS
KaX/101 KaTeropuy NepCoOHaNbHBIX JaHHBIX JIOJKEH MCIOJIb30BATHCS OTACIbHBIN MaTepUabHbINA
HOCHUTEITb.



24. K o00paboTke TmepcoHaNbHBIX JAaHHBIX 0€3  HCHOJb30BAHUS  CPEICTB
aBTOMATH3AllMK JOMYIIEHbI TOJBKO T€ PAOOTHHUKH, KOTOpHIE YKa3aHbl B YTBEP)KICHHBIX B
LleHTpOM THepeyHsIX JIHII, JOMYIICHHBIX K 00pa0b0TKe MepCOHATBHBIX TaHHBIX.

2.5. Jluna, ocymiecTBisomue 00paboTKy MePCOHAIBHBIX JaHHBIX 0€3 MCIIOIb30BaHMS
CPEeACTB aBTOMAaTH3AIMH, TIOJMHUCHIBAIOT COTJIAIIEHNE O Hepa3rilallleHUH MePCOHATBHBIX JaHHBIX.

2.6. Ilpu ucnonb3oBaHUM TUNOBBIX (POPM JOKYMEHTOB, XapakTep HH(OpMalnuu B
KOTOPBIX TpEanojaraeT WM JOMyCKAaeT BKIIOYCHHE B HUX IMEPCOHAIBHBIX JAHHBIX (Hanee -
TUMOBAas popMa), JOIHKHBI COONIOIATHCS CIEAYIOIINE YCIOBUS:

J TUNoBass ¢GopMa WIM CBSI3aHHBIE C HEW JOKYMEHTHl (MHCTPYKLHS IO ee
3aI0JIHEHUIO, KAPTOUKH, PEECTPHI U KYPHAIIbI) JOJKHBI COIEPKATh CBEICHUS O 11eTH 00paboTKU
NEPCOHANBHBIX JaHHBIX, UMs (HAMMEHOBAHUE) U aJpec omnepaTopa, paMuiIHio, UMs, OTYECTBO U
azpec cyObeKTa MEePCOHAIBHBIX JTaHHBIX, HCTOYHUK MOJYYEHHs MEPCOHABHBIX JaHHBIX, CPOKU
00pabOTKM MEePCOHABHBIX JaHHBIX, IEpeUYeHb NEHCTBUI C MEePCOHATBHBIMU JaHHBIMU, KOTOPBIE
OyIyT coBepmiaThCs B Tpoliecce Mx o0paboTku, 0OIee OMMCaHHE HCIOJIb3YEMBIX CITOCOO0B
00paboOTKH IEPCOHANTBHBIX JaHHBIX;

J tunoBass ¢opMa JODKHA MpeaycMaTpuBaTh II0Jie, B KOTOPOM CYOBEKT
MEPCOHANBHBIX JaHHBIX MOXET I[IOCTaBUTh OTMETKY O CBOEM COTJacMM Ha 00paboTky
NEPCOHANBHBIX JAHHBIX, OCYIIECTBIIEMYIO 0€3 MCIOIb30BAHUS CPEACTB aBTOMATH3AINH, - MIPH
HEOOXOIUMOCTH MOyYEHUS! MUCbMEHHOTO COTIacus Ha 00pabOTKy NMEePCOHATBHBIX TaHHBIX;

. TUNOBasi (opMa JODKHA OBITH COCTaBJIeHA TaKUM OOpa3oM, YTOOBI KaKIbId M3
CyObEKTOB NEPCOHAJBHBIX JAaHHBIX, COJEPXKAIIMXCS B  JOKYMEHTE, HMeNl BO3MOXKHOCTb
O3HAKOMHUTBCSI CO CBOMMH IMEPCOHATbHBIMU JaHHBIMHU, COJIEP)KAIIMMHCS B JOKYMEHTE, HE
HapyIas MpaB 1 3aKOHHBIX HHTEPECOB UHBIX CYOBEKTOB IMEPCOHAIBHBIX JTAHHBIX;

. TUnoBas hopMa JOKHA UCKIIIOYaTh 0ObEAMHEHHE MoJIeH, IpeAHa3HAaYeHHBIX IS
BHECEHHUS IEPCOHANIBHBIX JIaHHBIX, LU 00pa0OTKU KOTOPBIX 3aBE€AOMO HE COBMECTUMBI.
2.7. Ilpu HecoBMecTUMOCTH 1eled 00pabOTKM  TEepPCOHAITBHBIX JAHHBIX,

3a()MKCHPOBAaHHBIX Ha OJHOM MAaTepUAbHOM HOCHTENE, €CIM MaTepUalbHBIA HOCHTENh HE
MO3BOJISIET ~ OCYIIECTBISATH OOpabOTKY TEpPCOHANBHBIX JaHHBIX OTHCIBHO OT JAPYIHX
3a()MKCUPOBAaHHBIX HAa TOM K€ HOCHTEJIC TIEPCOHAIBHBIX AAHHBIX, JOJDKHBI OBITh IPUHSTHI MEPHI
10 00ecTeYeHHI0 pa3ieIbHON 00pabOTKH NEPCOHANIBHBIX JAHHbBIX, B YACTHOCTH:

o Opu HEOoOXOAWMOCTH UCIIONb30BaHUS WM PACHPOCTPAHEHUS OIpPE/IeIEeHHBIX
NEPCOHANBHBIX JAHHBIX OTAEIBHO OT HAXOASIIUXCS Ha TOM K€ MaTepHabHOM HOCUTEIE APYTHX
NEPCOHANBHBIX JaHHBIX OCYIIECTBISIETCS KOMUPOBAaHHE MEPCOHATBHBIX JAHHBIX, TOIEKAIIIX
pacIpOCTPAaHEHUI0O WM  HCIOJB30BaHUIO, CHOCOOOM, HCKIIIOYAIOIIMM  OJHOBPEMEHHOE
KOTIMPOBAaHUE TIEPCOHAIBHBIX JIAHHBIX, HE TIOJISKAIINX PACTIPOCTPAHEHUIO U MCIIOJIb30BaHUIO, U
UCTIONb3YyeTCs (PacpoCTpaHseTcs) KOMUS MePCOHATBHBIX JTAHHBIX;

. npu HEOOXOAWMOCTH YHUYTOXKEHHUS WM OJOKHPOBAHUS YaCTH TEPCOHATBHBIX
JAHHBIX YHUYTOXKAETCS WM OJIOKMPYETCS MaTepHalbHBI HOCHUTENh C MPEIBAPUTEIbHBIM
KOIMPOBAHUEM CBEJIEHHUH, HE MOJUIekKAIIUX YHUYTOKEHHIO HJIM OJIOKMPOBAHHIO, CHOCOOOM,
UCKIIIOYAIOIIMM  OJJHOBPEMEHHOE KOTIMPOBAHNWE TEPCOHAIBHBIX JIaHHBIX, TOMJIEKAIIHX
YHUYTOKEHUIO WK OJIOKHPOBAHUIO.

2.8. Jlns yHUYTOXKEHUS TIEPCOHAIBHBIX JAHHBIX Ha MaTePUAIBHBIX HOCUTEISIX B
IlenTpe yTBEpXk/JE€H COCTaB KOMHMCCHUHU I10 YHHUYTOKEHHIO IEPCOHANBHBIX JIaHHBIX, a TaKXe
yTBepKIeHa (hopMa YHHUTOKEHHSI TEPCOHATBHBIX JaHHBIX.

2.9. VYTOYyHEeHHE MEPCOHATBHBIX JAHHBIX INPH OCYIIECTBIEHHMH HX 00paboTku 6e3
UCTIOJIB30BAaHUSI CPENICTB aBTOMATH3AIMU TPOWU3BOAMTCS ITyTeM OOHOBICHHS WA W3MEHECHUS
JMAHHBIX HAa MaTepHaJbHOM HOCHTEJE, a €ClIM O3TO HEe JIONYCKAaeTcs TEXHHUUYECKUMHU
0COOEHHOCTSIMH MaTEepHAILHOTO HOCHUTENS, - MyTeM (UKCAIlM Ha TOM J>K€ MaTepHAIbHOM
HOCHUTENIE CBEJCHMH O BHOCHMBIX B HUX H3MEHEHMAX JUOO IyTeM H3rOTOBJICHHUS HOBOTO
MaTepHaIbHOTO HOCUTENS ¢ YTOYHEHHBIMH NIEPCOHATHHBIMU TAaHHBIMH.



3. MEPBI 10 OBECHHEYEHHIO BE3OITACHOCTH IEPCOHAJIBHBIX
JAHHBIX ITPH UX OBPABOTKE, OCYIIECTBJIAEMOM BE3 UCITOJIb30BAHUA
CPEJACTB ABTOMATHU3AIIMHN

3.1.  C uenbio obecnieueHust 6€30MACHOCTH MEPCOHAIBHBIX JAHHBIX MPH X 00paboTKe
0e3 HCIOJIb30BaHMs CPEACTB aBTOMaTH3almu npukasom Jupekropa LleHtpa onpeneneHsl MecTa
XpaHCHUA TIICPCOHAJIBHBIX JAHHBIX, a TaKKC HA3HAUYCHbI OTBCTCTBCHHBLIC 3a obecrieyeHume
KOH(HICHIIMATBHOCTHU NIEPCOHATBHBIX JaHHBIX MPU UX XPAHCHUH.

3.2.  ObecneunBaeTcs pa3elbHOE XpaHEHHE MMEePCOHATBHBIX JaHHBIX (MaTepHAbHBIX
HocHTenel), 00paboTka KOTOPBIX OCYIIECTBISICTCS B pa3IMYHBIX LelsX (pa3Hble MecTa
XPaHEHUs JJI Pa3HbIX KaTErOpuil CyOBbEKTOB MEPCOHAIBHBIX JaHHBIX).

3.3. Ilpm XxpaHeHWH  MaTepHAIbHBIX  HOCUTEJCH  COONIONAIOTCS  YCJIOBHH,
00CCIICUMBAIOIINE  COXPAHHOCTh  IMEPCOHAIBHBIX  JAaHHBIX | UCKITIOYAIOIINE
HECaHKLIMOHUPOBAHHBIH K HUM JJOCTYII.



