MWHUCTEPCTBO TPYJA U COLMANBHON 3ALLNTLI POCCUACKOWU ®EOEPALMA

NMPUKA3
ot 15 ceHTaA6psa 2021 r. N 632H

Ob YTBEP)KD,EHVIVIVPEKOMEHLI,ALI,VIIZ
Nno YYETY MUKPOMNMOBPEXOAEHUN (MUKPOTPABM) PABOTHUKOB

B cootBerctBuM co cratheit 226 TpymoBoro konekca Poccwiickoit ®epepaunu (CoOpanue
3akoHomarenbcTBa Poccuiickort deneparuu, 2002, N 1, cr. 3; 2021, N 27, ct. 5139) u nynktom 1
[Tonoxenusa o MunucrepcTBe TpyJla U COUMAIBbHON 3amuThl Poccuiickon ®denepanuu, yrBepKIEHHOIO
noctaHoBieHreM I[lpaButensctBa Poccuiickoit ®deaepanmu ot 19 umrons 2012 r. N 610 (Cobpanue
3akoHonarenbcTBa Poccuiickoit denepanuu, 2012, N 26, ct. 3528; 2017, N 7, ct. 1093), npuka3biBao:

1. VTBepauTh TNpHIAracMble PEKOMCHIAMU [0 YYETy MHKPOIOBPSKACHHH (MHKPOTPABM)
pabOTHUKOB.

2. YCcTaHOBUTH, YTO HACTOSALIMI MTPUKA3 BCTYyMAET B cuity ¢ 1 mapta 2022 rona.

MuHucTp
A.KOTSKOB

YTBepKICHBI

IpuKa3oM MuHHCTEPCTBA TpyAa
Y COLIMAJIBHOW 3aILMTHI
Poccuiickoit denepanuu

ot 15 cents6ps 2021 r. N 632H

PEKOMEHAOALIUN
Nno YYETY MUKPONOBPEXAEHUN (MUKPOTPABM) PABOTHUKOB

. O6wme nonoxeHns

1. Hacrosiue pekoMeHJaluy M0 y4eTy MUKPOIOBPEXACHUN (MUKPOTpaBM) paOOTHHUKOB (najee -
Pexomenpanum) pa3paboTaHsbl B IEJISIX OKa3aHUs COJACHCTBUS pabOTOAATENISIM B UCTIOJITHEHUH TPeOOBaHUMN
crareii 214, 216, 226 pazgena X TpymoBoro koxaekca Poccuiickoit ®enepanuu (CoOpanue
3akoHonarenscTBa Poccuiickoit  ®eneparmu, 2002, N 1, cr. 3; 2021, N 27, cr. 5139),
COBEPIICHCTBOBAHMS BHYTPEHHUX IIPOLIECCOB  YNpaBJIEHUS OXpPaHOM Tpyaa B  OpraHu3alui,
MPEIYIPEXKICHUS TIPOU3BOJCTBEHHOTO TPaBMaTH3Ma U HE CO/IEpKaT 00s3aTeIbHBIX TPEOOBaHUIA.

2. Y4er MHUKpONOBPEXKIEHUH (MUKPOTpaBM) paOOTHUKOB PEKOMEHAYETCS OCYIIECTBIAThH
MIOCPEACTBOM cOOpa U perucTpanuy HHGOpMalud O MUKPOIOBPEXKIEHUAX (MUKPOTPABMax ).

Y4er MHKpPONMOBpEXAECHUN (MHKPOTpaBM) pPAaOOTHUKOB MO3BOJUT pPAaOOTOAATENI0 IOBBICUTH
3G (}HEeKTUBHOCT, B TMPOBEACHMM CHCTEMHBIX MEpONPUATUN IO YIpaBiIeHHIO MNpodeccnoHaTbHBIMU
pHUCKaMH, CBSI3aHHBIX C BBISIBJIEHHEM OMACHOCTEH, OIIEHKOM M CHIKEHHEM YPOBHEH NnpodeccHOoHaIbHBIX
PHUCKOB, OOECTIeUeHUH YITyUIlIeHNs YCIOBUI U OXpaHbl TPyAa.
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Yyer MUKPONOBpPEXKIECHHH (MUKPOTpaBM) pAaOOTHUKOB OCYLIECTBISICTCS — paboTojarenem
CaMOCTOSTENIbHO HCXO M3 CIeNU(UKHA CBOEH AEATEIBHOCTH, JOCTI)KCHHH COBPEMEHHOM HAyKH MU
HAWTYYIINX MPAKTHK, IPUHATHIX HA ce0s1 00s13aTEIbCTB.

3. B memsax ydyera M paccMOTpeHMsI OOCTOATENBCTB M IMPUYUH, HNPUBEAIINX K BO3HHUKHOBEHUIO
MUKPONOBPEXIEHUN (MUKPOTpaBM) paOOTHUKOB, NMPEAYNPEKICHHSI POU3BOACTBEHHOIO TpaBMaTHU3Ma,
paboTomaTeIt0 PEKOMEHYETCs:

YTBEPAUTH JIOKAJbHBIM HOPMATUBHBIM aKTOM MOPSJIOK y4€Ta MUKPOMOBPEXKIACHUN (MHUKPOTPABM)
pabOTHHKOB, C Y4YE€TOM OCOOCHHOCTEH OpraHU3allMOHHON CTPYKTYpBI, cHenuduku, Xapaxkrepa
MIPOU3BOJICTBEHHON JIEATEIBHOCTH, MPUHSATHIM C COOJIIOJICHUEM YCTaHOBJICHHOTO cTaThelt 372 TpymoBoro
kojnekca Poccuiickoit denepanuu (Codbpanue 3akoHoaatenbcTBa Poccutickoit deneparuu, 2002, N 1, cr.
3; 2006, N 27, ct. 2878) nopsiaka yuyera MHEHUS TIPEJCTaBUTEIILHOTO OpraHa pabOTHUKOB (IIPU HATHYUH
TaKOT0 MPEICTABUTEIILHOI'O OPTraHa);

OpPraHW30BaTh O3HAKOMJICHHE JOJDKHOCTHBIX JIMII C TIOPSJAKOM ydYeTa MHKPOIOBPEKICHHUN
(MUKpPOTpaBM) paOOTHHKOB;

OpraHu30BaTh MHPOPMHUPOBAHUE PAOOTHUKOB O JCUCTBUSX MPH IMOJTYYCHHH MUKPOTIOBPEKICHUS
(MUKpPOTpPaBMBI);

OpraHu30BaTh  pPacCMOTPEHHE  OOCTOATENHCTB,  BBIABICHHE  NPUYMH, [PHUBOMAIIMX K
MHUKPOIOBPEXJICHUSIM (MUKpPOTpaBMaM) paOOTHHUKOB, W (DUKCALMIO DPE3yJIbTaTOB PAacCMOTPEHHs B
CripaBke 0 pacCMOTPEHUH OOCTOSATENBCTB U IPUYMH, IPUBEIIINX K BOSHUKHOBEHUIO MUKPOIIOBPEXKICHUS
(MHUKpOTpaBMbI) pabOTHMKA, (PEKOMEHJIyeMblii oOpa3zel] npuBeAeH B IpuiokeHud N 1 K HacTosmum
PexomeHanysAM) MM UHOM OIPEAEICHHOM pPaboTodaTeNleM IOKYMEHTE, COJEpIKallleM, B TOM 4YHCIE
pEeKOMeHyeMble CBeACHHUs, OTpakeHHble B CHpaBKe O pacCMOTPEHMHM OOCTOSTENbCTB W IPUYMH,
IIPUBEAIINX K BOSHUKHOBEHUIO MUKPOIIOBPEXACHUS (MUKPOTpaBMbl) paboTHHKA (nasiee - CrpaBka);

o0ecrneynTh JOCTYIMHOCTh B OpraHu3aliM (CTPYKTYPHBIX HojapasjeneHusix) Omanka CrnpaBku B
AJIEKTPOHHOM BHJIE WJIM HAa OyMa)KHOM HOCHUTEIIE;

OpraHu30BaTh PETHCTPALMIO MPOMCLIEIIINX MUKPOIIOBpEXIeHUH (MUKpoTpaBM) B JKypHane ydera
MUKPOTOBPEX/I€HUH (MUKPOTpaBM) paOOTHUKOB (PEKOMEHIyeMbli 00pasell IpUBeIeH B MPUIOKeHUH N
2 K HacTOALIMM PexoMeHmanusM) Ui MHOM OIpeJelIeHHOM paboToaTeNieM TI0KyMEHTe, CoJleprKalleM, B
TOM 4YHCIIE pPEKOMEHIyeMble CBeJeHHUs, OTpaxeHHble B JKypHane ydera MHMKPONOBPEKACHUS
(MuKpoTpaBM) paboTHHUKOB (najnee - KypHain);

YCTaHOBUTH MeCTO M cpokH xpaHeHus CnpaBku u JKXypHana. PexkoMeHIOBaHHBIA CPOK XpaHEHUs
Crnpasku u JXXypHaina cocTtaBisieT He MeHee | roza.

4. CocraBnenue CnpaBku u BeaeHue JKypHaiga MOXKET OCYIIECTBIISITBCS B DJIEKTPOHHOM BHUJE C
WCIONIb30BaHUEM DJIEKTPOHHON TMOAMHMCH WM JIOOOro JApyroro cmocoda B COOTBETCTBUU C
3aKoHOMaTenbCcTBOM Poccuiickoit deneparinu, mMO3BOJISIONMIET0 HACHTU(PUITUPOBATH JIMYHOCTh PaOOTHHKA,
cocraBuBiero CrnpaBKy U ocyllecTBIso1Iero Beaenue KypHaina.
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Il. PekomeHayeMbIM NOPAAOK yyeTa
MUKponoBpexaeHnn (MMKpoTpaBm)

5. OcHOBaHWEeM JUIsI PETHCTPAllMd MHUKPONOBPESKICHUS (MUKPOTpPaBMbI) paOOTHUKA U
pPacCMOTPCHHUA O6CTO$ITCHBCTB U NOpHUYMH, ONPHUBCAIINX K €ro BO3HUKHOBCHUIO, ABJIACTCA 06pameHHe
MOCTPAJIABIIIETO K CBOEMY HEMOCPEICTBEHHOMY HJIM BBIIIECTOSIIEMY PYKOBOIUTEIIO, pad0TOIATENO (€ro
npeAcTaBuTeNto) <1> (manee - ornoBeunaeMoe JIMIo).

<1> UYacre 3 cratem 226 TpymoBoro xkoxmekca Poccuiickoit ®enepanuu (CoOpanue
3akoHoarenbcTBa Poccniickoit deneparuu, 2002, N 1, ct. 3; 2021, N 27, ct. 5139).

[Ipu oOpamieHuH ™OCTPaAaBIIEr0 K MEAULUHCKOMY paOOTHUKY OpraHU3aluy, IOCIEeIHEMY
PEKOMEHYeTCs COO0IIaTh O MUKPOIIOBPEKIEHUH (MUKPOTpaBME) paOOTHUKA OMOBEIIAEMOMY JIUITY.

6. OnoBenaeMoMy JIMIlYy TOCJE TMOJy4eHUs WH(GOPMALUKA O MUKPOMOBPEXKICHUU (MHUKPOTpPaBME)
paboOTHUKAa PEKOMEHIyeTCs yOeAWThCS B TOM, YTO IOCTPAJABIIEMY OKa3aHa HEOOXoauMas TepBas
MOMOIIb U (WJIM) MEAUIIMHCKAS TIOMOIIIb.

7. OmnoBemaemMoMy JHIy PEKOMEHAYETCS He3aMEUIUTENbHO WHGOPMHUPOBATH  JIIOOBIM
OOIIEOCTYITHBIM CIIOCOOOM CIIEIUAIUCTA TI0 OXpaHe TPyJa WIH JIMIO, HA3HAYEHHOE OTBETCTBEHHBIM 3a
OpraHm3anuio paboThl MO OXpaHEe TpyAa MPHKA3oM (pacmopsbKeHHEeM) padoTomaTes, WIH APYroro
YIIOJIHOMOYEHHOT0 paboToareseM padOTHHKA (Jaiee - yIOJIHOMOYEHHOE JIUI0), O MUKPOIIOBPEIKICHUU
(MUKpOTpaBMe) pabOTHHKA.

HpI/I PIH(bOpMI/IpOBaHI/II/I YIOJHOMOYCHHOTO JIMIIa pPCKOMCHIAYCTCA COO6I_HaTLI

bamMunno, UMs, OTYECTBO (MPU HAJIMYMM) MOCTPAAABILIEro pabOTHHKA, JOJKHOCTh, CTPYKTYPHOE
MIO/Ipa3ICIICHNUE;

MECTO, 1aTy U BpeMs OJy4yeHUs! paOOTHUKOM MUKPOIIOBPEXKIEHUS (MUKPOTPaBMBbI);
XapakTep (OnMcaHue) MUKPOTPaBMBI,

KpaTKylo HMHQOpMaIuio 00 o00CTOATENbCTBAX MOJIYYeHHs] PaOOTHUKOM MHUKPOIOBPEXKIECHUS
(MHUKpOTpaBMBI).

8. Ilpu mnonyyeHMHM HMHPOPMAMU O MHKPONOBPEKICHUM (MUKpOTpaBMe) paOOTHHKA
YIIOJIHOMOYEHHOMY JIMIly PEKOMEHIYETCsI paccMOTPeTh OOCTOSATENbCTBA U MPUYMHBI, NPUBEALINE K €€
BO3HHUKHOBEHHIO, B CPOK J10 3 KajeHAapHbIX AHEH. IIpu BO3HMKHOBEHHH OOCTOSITENBCTB, OOBEKTUBHO
IPEMATCTBYIOMIMX 3aBEPUICHUIO B YKa3aHHbII CPOK pacCMOTPEHUs 0OCTOATENBCTB U MPUUNH, TPUBEIINX
K BO3HUKHOBEHHUIO MHKPOIOBPEXKICHHUS (MUKPOTpaBMbl) pabOOTHUKA, B TOM YHCIE IO NPUUYUHE
OTCYTCTBHSI OOBSCHEHMs IMOCTPAJaBIIEr0 PaOOTHUKA, PEKOMEHAYEeTCS MPOJIUTh CPOK PACCMOTPEHHS
OOCTOSITENTLCTB W TPUYMH, MPUBEAMNX K BO3HHUKHOBEHMIO MHUKPOIOBPEKIEHUS (MUKPOTPaBMbI)
paOoTHHKa, HO HE OoJiee ueM Ha 2 KaJIeH/IapHBIX JIHS.

[Tpu paccMoTpeHUU 0OCTOSTENHCTB U MPUYNH, NIPUBEIIINX K BOSHUKHOBEHUIO MUKPOIIOBPEXKICHUS
(MHKpOTpaBMbl) pPAaOOTHHKA, YIOJIHOMOYEHHOMY JIHMIy I€JIecCOO0Opa3HO 3ampoCHTh OOBSICHEHUE
MOCTpaJiaBIIer0 pabOTHUKA 00 YKa3aHHBIX OOCTOSATENThCTBAX, JIOOBIM JIOCTYITHBIM CIIOCOOOM,
oTpeieNieHHBIM paboToAaTeseM, a Takke IMPOBECTH OCMOTP MecTa mpowucuiecTBusl. [Ipu HeoOxoauMocTu
K paCCMOTPCHUTIO 00CTOITENLCTB U INPpUYWH, NOPHUBCAINNX K BO3HHKHOBCHHIO MHKpOHOBpe)K)IeHI/Iﬁ
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(MEKpOTpaBM) paOOTHHMKA, TPHUBICKACTCS OIMOBEIIAEMOE JUI0, PYKOBOJIUTENh CTPYKTYPHOTO
Mo/Ipa3/iesieH s, MPOBOIUTCS ONPOC OUEBU/IIIEB.

9. PaboTHMK MMeEET MpaBO Ha JIMYHOE YYacCTHE MJIM YYacTHE 4Yepe3 CBOMX MpPEJCTaBUTENICH B
pPacCMOTPEHUH IPUYHUH U OOCTOATENILCTB COOBITUMH, MPUBEIIINX K BOSHUKHOBEHUIO MUKPOIOBPEXKACHUI
(MHKpOTpaBM) <2>.

<2> AGzan aBeHanmuateiidi wactu 1 crareu 216 TpymoBoro komekca Poccuiickoit denepanuu
(Cobpanue 3akonomarenbcTBa Poccuiickoit @eneparuu, 2002, N 1, cr. 3; 2021, N 27, ct. 5139).

PaboTonarento pekoMeHAyeTcs HMPUBIEKaTh MMOCTPAJABIIEro paOOTHHKA JIMYHO WM Yepe3 CBOUX
MPEJCTaBUTEIICH, BKIIIOYAs MPEACTaBUTENCH BHIOOPHOTO OpraHa nepBHYHON MPOQCOI03HOIM OpraHu3aluy,
K PAcCMOTPEHUIO OOCTOSATENBCTB M HPHUYMH, NPUBEAIIMX K BO3HMKHOBEHHUIO MHKpPOIOBPEXKICHUS
(MMKpPOTpPaBMBI), @ TAKXKE O3HAKOMUTD €0 C pe3yJIbTaTaMi YKa3aHHOT'O PACCMOTPEHHS.

10. YnonHOMOYEHHOMY JIMILY IO pe3yJIbTaTaM ACHCTBUI, IPOBEIEHHBIX B COOTBETCTBUU C ITYHKTOM
8 nacrosmux Pekomennamnmii, pekoMeHryeTcsi cocTaBisiTh CIpaBKy.

11. VYnomHoMO4YeHHOMY JHUIly peKoMeHAayeTcsi olecreuynBaTh peructpauuio B JKypHane
COOTBETCTBYIOIIMX CBEJICHUM, a TaKkXKe C Yy4YaCTUEM PYKOBOJUTENS CTPYKTYPHOTO TOJpa3/ieieHus
noctpaiasiero paboTHUKa (HOPMHUPOBAHHE MEPONPHUATUN IO YCTPAHEHUIO MPHUYMH, MPUBEIIINX K
BO3HUKHOBEHHUIO MUKPOTIOBPEKIECHUN (MUKPOTPABM).

HpI/I MMOATOTOBKE MEPCUHA COOTBETCTBYIOIIUX MepoanHTI/Iﬁ PCKOMCHAYCTCA YUUTHIBATD:

00CTOSITENILCTBA IOJIYYEHUS MMKPOIOBPEXKACHUS (MUKPOTPaBMbI), BKJIIOYas HCIOJIb3yeMble
000pyZI0BaHUE, HUHCTPYMEHTBI, MaTepHalibl U ChIPbE, MIPHUEMbI PaOOThI, YCIOBUS TPYAa, U BO3MOXKHOCTb
UX BOCIIPOM3BEICHUS B CXOXKHUX CUTYallMAX WM HAa IPYTUX pabounX MecTax;

OpraHu3alMOHHBIE HEJJOCTATKU B (DYHKIIMOHUPOBAHUM CUCTEMBI YIIPaBJIEHUS OXpaHOH Tpyaa;
¢duznyeckoe cocTosiHuEe pabOTHUKA B MOMEHT MOIY4YE€HUSI MUKPOIIOBPEXKI€HUS (MUKPOTPABMBI);
MEPBHI 110 KOHTPOJIIO;

MEXaHU3MBbl OLIEHKH 3(PPEKTUBHOCTH Mep MO KOHTPOJIIO U pealu3aluyd NpodUIaKTUYECKUX
MEPONPHUATHH.
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[Ipunoxenne N 1

k PexomeHanusam no yuery
MUKPOIOBPEXIEHUIN (MUKPOTPaBM)
paOOTHUKOB, YTBEPKICHHBIM
NnpuKa3omM MuHHCTEPCTBA TPy A

Y COLMATIbHON 3alUThI
Poccniickoit enepanuu

ot 15 centsa6ps 2021 . N 632

Pexomenayemslii oOpasern

Cnpaeka
O PAaCCMOTPEeHMM NPUMUMH U OOCTOATEJIbCTB, IPUBENUMX
K BOSBHMKHOBEHMIO MMKPONOBPeXIeHMA (MUKPOTPaBMEl) pPabOTHUKA

llocTpanaBumii pPaboTHUK

(baMmnva, uMa, OTYUECTBO (OPM HaIM4YMM) , TOL POXIEeHMS, HOOJDKHOCTEH,
CTPYKTYPHOEe nompas3nejieHre, CTaxX paboTh IO CIeLMaJIbHOCTH)

MecTo nojydeHMsa pabOTHUKOM MUKPOIOBPEXIOEeHMSA (MMKPOTPABMEL) @

IaTa, BpeMs INOJIydeHMS PAabOTHMKOM MMKPOIOBPEeXIeHMS (MUKPOTPABMEI) :

IeMicTBMS IO OKAasaHUI IIEePBOM IIOMOUM :
XapakTep (omnmcaHMe) MUKPOTPaBMBL

ObcrosaTenbLCTRBA :

(n3510XeHMe OOCTOATENIBCTB IOJIydeHUS PabOTHMKOM
MMKPOIIOBPEXOeHMA (MUKPOTPaBMEI)

[IpMYMHEl, NOpPMUBEeOuMe K MMKPOIOBPEXIEHMIO (MUKPOTPAaBME) :

( YKas3aTb BBIABJIECHHEIE HpT/IT{T/IHbI)

[IpenJoxeHMs 1o yCTpaHeHUo IPUYMH, IpMBENUMX K MMKPOIIOBPEXIEHUIO
(MMKpPOTpPaBME) :

[Toanuce yrnmoaHOMOYEHHOTO JIUIa

(pamunus, MTHUIMATBL, JOHKHOCTH, /1aTa)

[Ipunoxenne N 2
Kk PexomeHanusam no yuery



MUKPOIOBPEXIEHUIN (MUKPOTPaBM)
pabOTHUKOB, YTBEPKICHHBIM
npuKa3omM MuHHCTEPCTBA TPy A

Y COLIMAJIbHOW 3aIlUThI
Poccniickoit enepanuu

ot 15 centsa6ps 2021 r. N 632

Pexomenayemsblii oOpasern

KypHuan yuera MUKpOTIOBpEKIeHUI (MUKPOTPaBM) paOOTHHUKOB

Jlata Hauana BeneHus JKypHana

(HaMMEHOBaHUE OpPraHU3aLNN)

[ara oxonuanus BeneHus XXypnana

N 10150 Mecro, Kpatkue | [lpuuunn | Xapakre |IIpun | [Tocnen | ®UO
/T | MOCTpajaB | Jatau | 0OCTOSTENbC bl p AThIE | CTBHS | JIUIIA,
IIeTO BpeMs TBa MUKpOII | (OIUCaH | MEPHI | MUKPOII | JOJKHO
paboOTHUKA | TOTyYEHUs | TIONyYEHUSI | OBpPEXKIE| Ue) OBpEXJ | CTh
, MHUKPOTIOBp | pA0OTHUKOM | HHUS | MUKPOT €HUIl | IpPOU3BO
JOJDKHOCT | €XKJIEHHUS | MUKPONOBpE | (MHKPOT | paBMBI (MUKpOT | AHMBILIET
b, (MuKpOTpa KICHUS PaBMBI) paBMBI) 0
roApasaesn BMBI) (MHKpOTpaB 3aIUCh
eHHue MBI )
1 2 3 4 5 6 7 8 9




